MINUTES OF THE LITTLEBURY PARISH COUNCIL MEETING
 HELD ON WEDNESDAY 9h SEPTEMBER 2026
LITTLEBURY VILLAGE HALL, LITTLEBURY at 7.30 p.m.

Present: Philip Marns, Peter Rieck and Scott Rowling.
Also Present: Jodie Rowlandson (Clerk)
Public: 1

	1. 
	Apologies for absence: Steve Roberts, Jan Menell and Mike Scott

	2. 
	Parish Council vacancies and elections: The PC has had resignations from three councillors over the past two months, Deanna Richardson, Jane Jones and John Broomfield. Deanna’s Notice of Vacancy has now expired and the PC can co-opt a new councillor. Jane’s expires 21st September, by the time of the October meeting the PC will be able to co-opt three new councillors (should an election not be called).

	3. 
	Public Participation (15 mins): 
A resident would like the PC to contact Cllr Paul Gadd regarding cyclists using the pavements and footpaths on the way out of Littlebury. Particularly Cambridge Road and Windmill Hill. They have approached Essex Highways but had been told there was no budget for signage. 
ACTION: Clerk to email Cllr Gadd passing on the residents’ concerns.

	4. [bookmark: _30j0zll]

	Conflicts of Interest:
None

	5. 
	Reports from the District Councillors/County Councillor: 
District Councillors: None
County Councillor: None


	6. 
	Approval of minutes: The previously circulated minutes of the Parish Council meeting, held on 8th July 26, were approved following minor amendments and signed by the Chair.

	7. 
	Matters/Actions arising from the minutes:
a) Risk Register review – Before his resignation John Broomfield shared an updated Risk Review (with the additional mitigation column as advised by the Internal Auditor). The updated register was approved by the PC. The document will be put on the website and another review should take place in a year’s time.
b) Littlebury Churchyard leaf clearance – Mike Scott has spoken with Janice Rust of the PCC.  Their preference is that the PC contracts Hardy's and the PCC will reimburse the PC for anything in excess of 500 pounds. In future years the PC will not  commission work for others.  The PCC may use any grant they receive from the PC for  work they wish to undertake. ACTION: Clerk to contact the PCC, arrange when they would like the leaf clearance this year and inform them of how this will work in the future. 
c) Clerk’s Pension – As required by legislation the Clerk posted a notice on all three noticeboards giving 7 days public notice that the Clerk  will be eligible for membership of the Local Government Pension Scheme operated by Essex County Council. The PC has passed a resolution  that the Clerk (Jodie Rowlandson) may join the scheme and approved the associated expenditure. The Clerk and Chairman signed the TPC1 form ACTION: Clerk to send completed form to Essex Pension Fund.
d) Replanting of Littlebury Recreational Ground – The Clerk asked for volunteers to assist with the watering and replanting and four people have come forward so far. Phil Marns will liaise with Mike Scott and  The Bumpy Volunteer Group and source some open ground native species when they become available. ACTION: In the mean time Clerk is to inform the volunteers what is happening.

	8. 
	Planning:
a) For Discussion: 
UTT/26/2081/LB - 26 Walden Road Littlebury Essex CB11 4TA
Retention of completed internal and external alterations and repairs.
No Objections
b) Decisions: 
UTT/26/1760/HHF- Wilfords Littlebury Green Road, Littlebury Green
Internal Alterations, External Alterations and Replacement Windows and Doors and Adaptation of Existing Outbuilding.
Approved with Conditions - 20th August 2026
UTT/26/1647/FUL - Wheelwrights Cottage, Cambridge Road 
S73 application to remove condition 4 (windows) attached to
UTT/26/0261/HHF
Refused - 26th August 2026 Decision  - UTT/26/1656/HHF

	9. 
	Neighbourhood Plan:
a) Report from Steering Group - The NP Steering Group met on 10.08.26, where Charlotte Turner (Bean Research) presented Community Survey results, which had a very good 50% response rate. A summary has been posted on the Parish Council website. At the 02.09.26 meeting, the group finalised plans for distributing the Housing Needs Survey, to be completed by early October. Councillors are asked to help promote it. The NP SG also agreed to commission RCCE to analyse recent census data and will purchase a census report to support the Neighbourhood Plan. The next meeting is on 5 October 2026, focusing on brainstorming core themes for the plan.
b) Approval of expenditures by NPSG - Specifically the NPSG is asking for prior authorisation of £250 to cover the cost of census based reports from RCCE and other simple surveys. The expenditure was approved by the PC.
c) Nomination of Michael Kelk -  A sixth volunteer has come forward to join the NPSG – Michael Kelk from Littlebury Green. Michael has already attended           meetings on 10.08.26 and 02.09.26 and the NPSG believe he will be a valuable addition to the team. His appointment was approved by all.

	10. 
☼
	Clerk’s update / Correspondence:
a) Defib/First Aid training – The PC would like to extend its thanks to the Community First Responders who have been undertaking the training. By the end of September 80 people (across 8 sessions) will have received the training, potentially saving many lives. ACTION: Clerk to arrange two further sessions to cover the remaining people who are interested.
b) New Chart of Accounts / Financial Reports – The new chart of accounts has been loaded onto Rialtas and the financial year so far loaded on to it. A financial report created by the Clerk was circulated to the PC (April 1st – August 31st).
c) PC Filing Cabinet – Martyn Porter of Littlebury Village Hall has asked if the PC filing cabinet can be moved to the shed as they are having a clear out of the Village Hall. The PC are concerned about water damage to the documentation. ACTION: Clerk is to gain quotes from companies who will scan the documents, so the PC will have a digital copy should any damage occurs.

	11. 
	Highways:
a) Road Accident Prevention – This was a concern raised by Steve Roberts who wanted to discuss the matter with the PC., As Steve was unable to attend the meeting this has been deferred to the October meeting.
b) Finger Sign at Littlebury Green Crossroads – Clerk is awaiting a quote for the repair. 

	12. 
	Playgrounds:
a) Request of use of Littlebury Green Playground by open air theatre group – The St. Peters Management Committee is looking to have an outside theatre production in the Littlebury Green playground for one day or evening during the summer of 2027.  This will be given by Pantaloons a group that specialises in small scale productions in churchyards, playgrounds etc. The event would be covered by St. Peter's and Pantaloon's liability insurance. The PC advises that they organise parking for the event.
b) Seesaw repairs – Unfortunately the local supplier had been advised not to quote for the seesaw repairs in addition to the Finger sign due to possible litigation should an injury occur. ACTION: Clerk to enquire with Online Playgrounds who may be able to quote for the repairs. Scott Rowling is to take dimensions to assist the Clerk.
c) New Playground Inspectors – The PC were looking at new inspectors as they were unhappy with the reports produced by their current inspectors. But as the companies who quoted all use the same format the PC agreed to renew their contract with the current inspectors as they were cheaper than those who quoted. ACTION: Clerk to book the Playground Inspectors.

	13. 
	Finance:
Receipts and payments up to 04/09/26 and any invoices/receipts received up until 09/09/26 will be considered at the meeting.


	
	August Payments

	
	SSE (June Streetlighting)
	£102.48

	
	SSE (July Streetlighting)
	£108.15

	
	Hardys Landscaping (July Grasscutting)
	£607.84

	
	HMRC 
	£450.89

	
	Saffron Signs
	£2377.30

	
	Rialtas (New Chart of Accounts)
	£417.60

	
	A&J Lighting (Annual Streelighting Inspection)
	£564.00

	
	ICO Membership
	£47.00

	
	Jodie Rowlandson (August pay +  WFH Allowance)
	£748.02

	
	Total August Payments
	£5423.28

	
	September Payments
	

	
	A&J Lighting (Streetlighting Sensor repair)
	£35.10

	
	St Peter’s Community Hub (NPSG Aug Meeting)
	£15.00

	
	St Peter’s Community Hub (NPSG Sept Meeting)
	£15.00

	
	St Peter’s Community Hub (LPC Oct Meeting)
	£25.00

	
	Jonathan Leech (Welding at LB Rec)
	£150.00

	
	Audley End Estate (Land Rents) 
	£545.00

	
	Rob Cook (Caretaker)
	£287.50

	
	Jodie Rowlandson (Sept pay + WFH Allowance +Back pay)
	£798.87

	
	Total September Payments
	£1871.47

	14. 
	Any other business: 

Litterpicking -  The next Littlebury Litterpick is planned for Sunday 18th October, the PC has approved the expenditure of up to £100 for refreshments.

Audley End Estate -  The Chair had hoped to meet with Oliver Hauxwell from Audley End Estate to update him on various matters including the Neighbourhood Plan. There have been ongoing efforts to coordinate a meeting but unfortunately this is yet to happen. 



	15. 
	Date of next meeting, 
The next Parish Council meeting will be held on 14th October 2026 at 7.30pm in St Peter’s Community Hub, Littlebury Green





The meeting closed at 20:54 pm



Signed						  Dated
          ……………………………..………….			………………………..

