MINUTES OF THE LITTLEBURY PARISH COUNCIL MEETING
 HELD ON WEDNESDAY 13th MAY 2026
LITTLEBURY VILLAGE HALL, LITTLEBURY at 8:00 p.m.

Present: Philip Marns, Mike Scott, John Broomfield, Steve Roberts, Jan Menell, Peter Rieck, Deanna Richardson and Jane Jones.
Also Present: Jodie Rowlandson (Clerk) and Cllr Richard Pavitt
Public: 0

	1. 
	Election of the Chair and Vice Chair: 
Peter Rieck proposed Philip Marns as Chairman and Mike Scott as Vice-Chair and this was Seconded by Steve Roberts. The vote carried this and both signed a Declaration of Office form. Both are happy to continue in their roles but believe there should be more shared responsibility and the PC should be strict with taking on any additional work load this year. A ‘portfolio approach’ was proposed with each councillor being responsible for certain areas.

	2. 
	Apologies for absence: Scott Rowling, Cllr Paul Gadd and Cllr Neil Gregory


	3. 
	Public Participation (15 mins): 
None 

	4. [bookmark: _30j0zll]

	Conflicts of Interest: 
None

	5. 
	Reports from the District Councillors/County Councillor: 
District Councillors: Cllr Richard Pavitt proposed that the District Councillors will only send a report if there are new items to report, to prevent receiving repetitive reports each month.
County Councillor: Report Sent

	6. 
	Approval of minutes: 
The previously circulated minutes of the Parish Council meeting held on 8th May 26 were approved and signed by the Chair.

	7. 
	Report from the Internal Auditor:
Helen Symmons of Legra Internal Audit Services visited the Clerk/RFO at the end of April and gave the PC a Clean Audit. Helen has made some recommendations to the PC for continued good governance. The Clerk is to create a spreadsheet of her recommendations and present it at the next meeting to monitor that they have been actioned. The Clerk recommended that LIAS be rebooked for next year’s Internal Audit and the PC agreed.  

	8. 
	Review and Approval of the AGAR Section 1: 
The Parish Council carefully considered each section of the Annual Governance Statement, which was read out by the Clerk. It was agreed that the PC meets each of the assertions and the Section 1 was signed by the Chair and the Clerk.

	9. 
	Review and Approval of the AGAR Section 2: 
Section 2 was signed by the RFO on 29/04/26 before being presented to the Parish Council at the meeting who reviewed the figures of the Accounting Statements and this was signed by the Chair.

	10. 
	Period for the exercise of public rights:
The suggested dates made by PKF Littejohn were not suitable as the Clerk/RFO is away and so the following dates will be the Period for the Exercise of Public Rights:
*Date of Announcement – Thursday 28th May 
*Public Rights Period – Monday 22nd June – Friday 31st July
These dates were checked and agreed by the Internal Auditor.

	11. 
	Matters/Actions arising from the minutes:
a) Blind Lane Update – Mike Scott has spoken with the former owner of the adjoining land to Blind Lane. He has not been successful in his gaining title from the Land Registry. The Land Registry believes there is insufficient evidence to his claim. The former land owner does not wish to appeal but if he was to successfully pursue the claim in the future the PC requests that he then transfers Blind Lane to the Parish Council. 

	12. 
	Planning:
a) For Discussion: 
UTT/26/1112/HHF- 26 Merton Place Strethall Road
Demolition of existing conservatory and erection of a partial two-storey rear extension. Proposed porch to front elevation.
The PC had no objections.
b) Decisions: 
None 

	13. 
	Neighbourhood Plan:
Mike Scott reported the progress he had made with the Community Survey. He proposes the inaugural meeting of the Steering Group to be held next week so that the survey can be approved and move forward. RCCE will supply the pre-paid envelope and collect the data. Charlotte Turner from Bean Research has been very helpful and will do the on-line survey and data analysis for free. Any approval must come from the Steering group not the Parish Council. Nicky Joshua from RCCE says the quote for the Housing Needs Survey that the PC received last year still stands and this could be implemented soon. Help will be needed to distribute the survey and Deana and Peter kindly volunteered to help with this. Mike proposes the survey be out for the first week of June with a response date of 26th June. Some councillors voiced concerns that there has not been enough engagement from the community to start work on the NP but with the advice of RCCE and neighbouring parishes who have completed their plan it is felt that kicking off the surveys will get the ball rolling and stimulate more engagement. 
Philip Marns proposed that the PC proceed and procure the surveys and then hold a meeting during the survey time., This was seconded by Mike Scott. This decision was approved by the PC. The Clerk is to send invitations to all who attended the drop-in session in January and who have emailed with their offers of support.

	14. 
☼
	Clerk’s update / Correspondence:
a) Donation to CAB – The Clerk advised that the agreed donation to CAB had not yet been paid and the PC asked for this to be done as soon as possible.
b) RCCE Village of the Year – It was felt that the PC has a large work load with the Neighbourhood Plan and they have declined to enter this year.
c) Refill of Dog Waste Bags – The PC last purchased dog waste bags in Sept 2025. In the last seven months 8000 bags have been used at a cost of just under £300. The service has clearly been misused and the PC agreed to stop providing bags with an explanation being provided to parishioners.
d) Speedwatch update – 
Training for 6 volunteers took place on 17th April. Since then another volunteer has joined and the group had their first session. Deanna Richardson gave the PC a quick report of their first session. The Parish Council would like to thank Deanna and everyone who has volunteered so far.
Data was collected from the Littlebury VAS Signs and showed some alarming maximum speeds and consistently high average speeds. The PC would like to use the data to seek approval for the Speedwatch group to be permitted to stand at additional speed-check locations and, hopefully, to encourage new volunteers too. The PC wish to send the data to Essex Police and ECC Highways.  A request has been made by a local resident for the VAS Signs data regarding the speed of vehicles on the B1838 coming into Littlebury from Audley End. He would like to use the data as he is putting a case together for ECC for funded school-bus travel from the village. It is felt that the walking routes to school contravene the Dept of Education’s Safe Walking Route regulations and the PC is happy to help by sharing the data. It was proposed that a monthly download of the information from the VAS Signs take place.
Regarding the new VAS Sign on Strethall Road, Philip Marns has received a ‘half-price’ offer from Cllr Bentley for the installation of the post by Essex Highways. The PC agree to accept this so the new VAS Sign licence can finally be approved and work move forward.
Clerk is to put a post on the website about the Speedwatch Group and the VAS data.

	15. 
	Highways
a) Progress of gullies on Walden Rd – Essex Highways drains team came out to try to clear the blocked drains and flooding on the Walden Road on 8/4/26, and were partially successful, but couldn’t access some of the drains because of gullies being stuck. They should be returning on 5/6/26 with equipment to access the remaining drains.
b) Mill Lane/High Street Manhole Cover – Ongoing communications with Essex Highways and both water companies still have not resolved who is responsible for the faulty repair. The Clerk will again try customer complaints at Affinity Water. It was noted that a lot of time has already been spent on this matter with no resolution.
c) Saffron Signs Work – this work has seen several delays but is now scheduled for Friday 15th May.
d) [bookmark: _GoBack]Finger Sign at Littlebury Green Crossroads – The contractor who carried out the work for the Village Signpost is unable to help with repairs to the finger sign. Philip Marns will contact a local joiner who may be able to help.

	16. 
	Finance
Receipts and payments up to 06/05/26 and any invoices/receipts received up until 13/05/26 will be considered at the meeting.


	
	May Receipts

	
	HMRC (Vat Return)
	£5425.07

	
	UDC (1/2 Precept – Received 24/04/26)
	£30,500.00

	
	Total May Receipts
	£35,925.07

	
	

	
	May Payments

	
	SSE (March Streetlighting)
	£135.24

	
	Cambridge Print Solutions
	£360.00

	
	Amazon (Liquid Chalk)
	£21.97

	
	Amazon (Litterpicking Equipment)
	£58.45

	
	Littlebury Village Hall (Litterpicking Refreshments)
	£67.00

	
	Rialtas (Year End Training)
	£777.60

	
	HMRC (Quarterly Tax Payment) 
	£529.79

	
	Hardys Landscaping (Grasscutting)
	£535.84

	
	Legra Internal Audit Services
	£300.40

	
	Rob Cook (Caretaker)
	£162.50

	
	Jodie Rowlandson (May pay + Overtime + Allowance)
	£773.10

	
	Total May Payments
	£3721.89

	17. 
	Any other business: 

Flytipping – John Broomfield advised that he had reported an instance of fly-tipping on the B1383 between Littlebury and Great Chesterford. He received supportive emails back from District Councillors and UDC who were arranging for the caravan and other material to be removed.

Financial Regulations – John Broomfield again stressed the need for complete familiarisation with this document and it was agreed that he should circulate a list of points, to all Parish Councillors, for further consideration outside the meeting.

Audley End Estate (AEE) – It was suggested that Oliver Hauxwell, Estate Director, be invited to a future Parish Council Meeting at which he could perhaps provide a short presentation into the work of, and his vision for, AEE.

Playground Maintenance – Steve Roberts is concerned that nothing has been actioned from the Playground audit. Whilst there is nothing urgent he would like to see some progress on getting the minor issues addressed. This is to be added to the June Agenda

PSTN Switch off – The Clerk received an email with advice for older and vulnerable residents on the UK copper phone network switch off. She will post this on the website and to the local whatsapp groups.


	18. 
	Date of next meeting, 
The next Parish Council meeting will be held on 10th June 2026 at 7.30pm in Littlebury Village Hall, Littlebury




The meeting closed at 10:18 pm



Signed						  Dated
          ……………………………..………….			………………………..


