MINUTES OF THE LITTLEBURY PARISH COUNCIL MEETING
 HELD ON WEDNESDAY 12th NOVEMBER 2025
LITTLEBURY VILLAGE HALL, LITTLEBURY at 7.30 p.m.

Present: Philip Marns, Mike Scott, John Broomfield, Steve Roberts, Jan Menell and Scott Rowling.
Also Present: Jodie Rowlandson (Clerk) and Cllr Pavitt
Public: 0

	1. 
	Apologies for Absence: Cllr Gadd, Cllr Gregory and Peter Reick

	

	2. 
	Public Participation (15 mins): 
None

	

	3. [bookmark: _30j0zll]

	Conflicts of Interest:
None
	

	4. 
	Reports from the District Councillors/County Councillor: 
County Councillor: 
Cllr Gadd has allocated £500 from the Locality Fund towards a new Vehicle Activated Sign (VAS) on Strethall Road. The PC has applied for the license required. 
Cllr Gadd noted that a decision on which of the proposals for Local Government re-organisation will be adopted is expected in March 2026. The 5 authority proposal (with Uttlesford joined with Harlow and Epping) has received the most support from Essex District Councils, however ECC would support the 3 authority proposal (with Braintree, Colchester and Tendring).
District Councillor:
Cllr Pavitt also discussed the Local Government re-organisation and echoed Cllr Gadd’s report that UDC is backing the 5 Unitary authority plan. Cllr Pavitt noted the Local Plan is expected to be approved this spring. He offered advice on the first steps of the Neighbourhood Plan and how to simplify the process by utilising UDC’s Local Plan and adopting district level policies in our plan. Cllr Pavitt responded to the PC’s request for support regarding the Queen’s Head Pub and noted that bringing the residents’ concerns to the attention of the Chief executive of UDC maybe be beneficial.  He offered to do so. 
	

	5. 
	Approval of minutes: Parish Council meeting held on 8th October 2025.
Approved with a few amendments. Signed by the Chair
	

	6. 
	Matters/Actions arising from the minutes:
a) Risk Register update – An updated draft of the Risk Register is underway after being discussed at a working group meeting. Philip Marns will distribute to everyone for approval at the next meeting. 
b) PC Communications Policy – An updated draft has been circulated by Mike Scott which brings the policy more up to date by including the use of messaging apps and social media. Councillors are to send their comments back to Mike so this may be approved. Mike has also requested a response for the Grants Policy so this maybe formally approved at the next meeting.
c) Storage of PC documents, litterpicking kit, goal nets etc – John Broomfield and Philip Marns are going to start sorting the PC documents in the coming weeks. John Broomfield is to contact the Littlebury Hall Chair to ask permission for a small storage shed to be placed in the VH garden.
d) Speed check within Littlebury – Following a speed check in Littlebury Green, the Clerk requested a speed check within Littlebury which took place shortly after the meeting. The PC would like to encourage volunteers to reform a Speedwatch group. They are downloading data from the existing VAS Signs with a view to use these statistics to potentially raise awareness for the Speedwatch Group.
e) Tree maintenance by Audley End Estates around Littlebury Green pond – The advice from AEE is that after inspection there is currently nothing that needs attention in this area.
f) Village Triangles - planting / maintenance – The PC would like to extend their thanks to Tracy McNulty, Scott and Paula Rowling for their hard work in keeping them looking so well.
	

	7. 
	Planning:
a) For Discussion: 
UTT/25/2782/CLP - North End Farm, North End Littlebury
Proposed use of converted barn as residential annexe.
The PC noted that this had been allowed under permitted development rights. 
b) Decisions: 
None
c) Neighbourhood plan:
PC has received formal approval from UDC to go ahead with preparing a Neighbourhood Plan for the parish. The PC is now working to taking first steps and seeking advice from the Rural Community Council of Essex. A meeting of the Council with a representative from RCCE will be scheduled as soon as possible.

	

	8. 
	Parish Council Vacancies:
There are two vacancies on the PC. Invitation to be put into Village Views to attract some prospective Councillors.
	

	9.  
	Project Updates:
a) Queen’s Head Pub – John Broomfield has contacted the owner requesting an update but has yet to receive a reply. The PC is as concerned as residents and has made the District Councillor aware of the situation and asked that he will bring it to the attention of the UDC Chief Executive.

	

	10. 
☼
	Clerk’s update / Correspondence:
a) Gov.uk Email changeover – The Clerk has changed her email over to gov.uk and has given councillors instructions on how to update their emails also. The PC aims to have moved over all emails by the start of December. 
b) Littlebury Village Sign post – The Clerk has asked several contractors for quotes on replacing the post and reinforcing the gateway sign but has received nothing back yet. 
c) Highways Road Closure updates – The Clerk will continue to put road closures that affect the Parish on the website. 
d) Street lighting Electricity Provider – After extensive billing issues with Npower the Clerk has moved the Street lighting provider to SSE. 
e) Auditors (External and Internal) – The Clerk will contact the Auditors well head of ‘Audit Season’ to receive clear instructional guidance and get their input on how to clear any previous issues. The Clerk will research a new internal auditor from the approved government list and will ask if the internal auditor can come and present to the PC.
	

	11. 
	Highways
a) VAS Sign for Strethall Road – The PC has applied for a license from Essex Highways for the siting of the new VAS Sign, which has a guide time of 6 weeks but frequently takes longer.
	

	12. 
	New items:
a) December Meeting – The Agenda will be limited to the Budget, Precept and any urgent matters. 
b) Feedback on formatting documents – The PC is looking to process these more promptly. The Clerk will book further training with Rialtas to be able to produce more informative financial reports. 
	

	13. 
	Recreation and Playgrounds:
a) Littlebury Green Rec - Wooden surround and underneath large swings, needs repair/replacement. Clerk to enquire with Caretaker to see if this is a job he can undertake. New bins required for the play area, Clerk to order.
b) Assessment of future work of items that need repair or replacement for Littlebury Rec – Steve Roberts to liaise with Clerk to receive quotes for work required. 
c) Goal Nets – repairs / seasonal removal – Unfortunately due to a hare being caught in the football nets there is some damage. John Broomfield will purchase some twine to repair. The PC discussed raising up the nets for the winter period, they could then be let down when residents wish to use them and put back up after use to prevent more wildlife being trapped in them. 
Further to Cliff Parisi’s request at the last PC meeting, the PC is still awaiting a written proposal from Saffron Walden Community Football Club setting out their plans to use the recreation ground. The Clerk is to draft an email to the club’s secretary regarding this. 

	


	14. 

	Finance
Receipts and payments up to 07/11/25 and any invoices/receipts received up until 12/11/25 will be considered at the meeting.
	

	
	November payments:
	
	

	
	Meduk Group (Defib Pads)
	£132.00
	

	
	Julie Roberts (Football Net Clips)
	£27.54
	

	
	Npower September Payment
	£135.85
	

	
	Parish Online (Mapping Software)
	£75.60
	

	
	Jodie Rowlandson (Nov pay + Allowance + Extra hours)
	£608.75
	

	
	Smart Inspiration
	£300.00
	

	
	RBL Poppy Appeal
	£100.00
	

	
	St Peter’s Community Hub (Oct Meeting)
	£25.00
	

	
	St Peter’s Community Hub (WG Meeting)
	£15.00
	

	
	HMRC (Quarterly Tax payment)
	£622.76
	

	
	Hardy’s Landscapes
	£1071.67
	

	
	Rob Cook
	£87.50
	

	
	Catmere End Fireworks
	£150
	

	
	Parish Online (.gov emails and domain)
	£222
	

	
	Npower October Payment
	£166.20
	

	
	Npower Nov Final Payment
	£29.08
	

	
	
	
	

	
	Total November Payments
	£3768.95
	

	15. 
	Area Reports:
War memorial – The PC wishes to express their thanks to Paula Rowling for cleaning the War Memorial ahead of Remembrance Sunday. Clerk to enquire with local stonemasons as to the correct care for the memorial in the future. 

Audley End Estates - The PC and the Residents Group have met with the new Estate Director Oliver Hauxwell, who is very interested in conservation work. The meetings went very well and established good working relationships with both groups.

Littlebury Litter pick: A very successful Litter picking session took place on 26th October, with over 25 volunteers kindly taking part. Thank you to everyone who helped out. It is noted that before the next session co-ordinating with verge cutting would make sense as this revealed more rubbish.

Blind Lane: The PC still awaits ownership being handed over but this is with land registry which is expected to take some time.

Parking on Verges: Concern has been expressed over parking on the verges of Church Walk causing damage to the grass. The PC understands the concerns expressed, asks residents to be mindful of where they park however parking enforcement is the responsibility of ECC.

St Peter’s, Littlebury Green: Historic England has listed St Peter’s Church and Community Hub as a Grade II building.

Signs & Posts around the Parish: All defective signs and posts have been logged for some time but no action has been taken by Essex Highways. Councillors need to ensure this work is actioned before year end. PC needs to contact Saffron Signs and arrange to walk around the work required and check that all signs are compliant.

	

	16. 
	Date of next meeting, 
The next Parish Council meeting will be held on 10th December 2025 at 7.30pm at Littlebury Village Hall, Littlebury

	




The meeting closed at 10:00 pm



Signed						Dated
          ………………………				………………………..


